011 822 2112

www.careerskillset.co.za

info@careerskillset.co.za

@careerskillset.co.za

Why choose Career Skills Education & Training

Career Skills Education & Training has been providing intuitive courses and

workshops for over 30 years. Our facilitators are passionate about their topics
and are qualified together with their working experience, can give real life
scenarios, practical solutions and up to date information. Career Skills, is a
place where you can grow professionally.

What Career Skills offers...

Each training programme ensures the return on your investment. Our training
materials are developed and regularly updated by experts in the field keeping
our clients ahead of the competition. They are designed to accelerate
productivity and facilitate easily adaptable workplace techniques. There are
constant changes in technologies and methodologies. A comprehensive pre-
training consultation takes place to ensure the delegates receive training that is
specifically suited to your business needs.

In-Company Training.

Material is then customized and branded to your specifications. Training
facilities can be at your Company or arranged at suitable venues. To qualify for
a Certificate of Completion a Project will be required. POE’s need to be
completed that lead towards a qualification.

" We are pleased to announce that our Generic Management courses have
received accreditation from Services SETA. This accreditation reflects our
commitment to delivering high-quality professional education. The courses carry
full accreditation, providing students with a recognized and trusted pathway to
enhance their careers and skills in the industry."




HUMAN RESOURCES

Labour Relations
Employment Equity Introduction
Employment Equity Committee

Discipline in the Workplace
Hiring the right staff

Skills Development Committee
Hiring staff to suit your Brand

Business Communication
Communication
Customer Excellence

Inter-Personal Skills
Spoken & Written Communication
Emotional Intelligence

Change Management Conflict Management
Critical Thinking Ethics

Leadership Lifestyle Management
Management Development Management Strategies
Performance Management Managing Meetings
Problem Solving Project Management
Supervisory Leadership Stress Management

Accounts Receivable Collections
Credit Control Development
Managing Budgets

Accounts Reconciliations

Business Etiquette Diversity
Financial Aspects of Life Skills Work Life Balance
Self-Management

Managing Customers Intro to Sales Training

Team Development Tele Sales
Negotiation Skills
Selling on Value

Presentation Skills

COMPUTER SKILLS

Intro to PC Excel
Outlook PowerPoint
Word






